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The Enzweiler Building Institute provides training in the skilled construction trades, using an apprenticeship model that encourages students to work in their chosen field during the day and attend school to advance and accelerate their careers in the evening. The institute is operated by the Building Industry Association of Northern Kentucky.
Section 1: General Information
History: The Enzweiler Building Institute (EBI) was established in 1967 through a grant obtained by the Building Industry Association of Northern Kentucky (BIA-NKY) through the National Association of Home Builders (NAHB). The first program, carpentry, was established to fill a need for skilled tradespeople in the region. EBI was the first such program associated with a local builders’ association in the United States and continues to be the oldest and one of the largest. The electric program was added in 1976 and the HVAC program was added in 1987. Since that time, various programs have been taught to address demand for skilled workers. In fall 2020, an addition was added at Boone County to increase the number of programs offered and to provide state-of-the art facilities for our training programs. Currently, EBI offers programs in eight skilled trades: carpentry, diesel mechanics for heavy equipment, electric, facilities maintenance, heating & air conditioning, masonry, plumbing and welding.
BIA Board of Directors: The BIA-NKY is governed by a Board of Directors who are elected annually by the members and serve a one-year term covering each calendar year. The officers of the 2021 BIA Board of Directors and their current employers are as follows. For a full list of board members and more information about the BIA-NKY, consult the website at buildersnky.com.


Jarron Fischer, Fischer Homes, President


Ross Kreutzjans, Kreutzjans Construction, Immediate Past President


Ben Taylor, Drees Homes, Vice President


Shad Sletto, Al Neyer Construction, Secretary/Treasurer


Ted Vogelpohl, Geotech Technologies, Inc., Associate Vice President 


Fred Cernetisch, Pella Windows, Associate Vice President 
Mission of the BIA-NKY: The mission of the BIA-NKY is to promote and enhance the integrity and visibility of the construction industry and the members of the organization through advocacy, communication, education and political action. EBI addresses education aspect of that mission. EBI seeks to provide quality construction training to meet the needs of our region’s industry-employers and the current and future construction workforce.
Non-Discriminating Policies: The Enzweiler Building Institute (EBI) and its parent organization, the Building Industry Association of Northern Kentucky (BIA-NKY) do not and shall not discriminate on the basis of race, color, religion (creed), gender, gender expression, age, national origin (ancestry), disability, marital status, sexual orientation, or military status, in any of its activities or operations.  
Approvals: The Enzweiler Building Institute (EBI) is operated by the Home Builders Association of NKY (DBA the Building Institute of NKY), a non-profit corporation recognized by the Commonwealth of Kentucky since October 1962.
The Electric Program, Heating, Ventilation & Air Conditioning Program, and Plumbing Program are approved as pre-licensure training programs by the Kentucky Department of Housing, Buildings and Construction. 
EBI is approved by the U.S. Department of Labor Employment and Training Administration and the Kentucky Registered Apprenticeship Program as a Registered Apprenticeship Program. The programs covered under this approval vary by year and interested potential students should contact EBI staff for more information about participation. 
EBI programs in electric, carpentry, HVAC and plumbing are approved as apprenticeship programs/OJT programs under the Kentucky and US Departments of Veteran Affairs. 

EBI is recognized as an Eligible Training Partner for WIOA funding under the Kentucky Department of Workforce Investment. The programs covered under this approval vary by year and interested potential students should contact EBI staff for more information about participation. 

EBI is approved as a Qualified Workforce Training Program through the Kentucky Higher Education Assistance Authority for the Kentucky Educational Excellence Scholarship (KEES). For a list of eligibility requirements, participating programs and application procedures, contact the EBI staff.

Articulations:  Articulation agreements with Gateway Community and Technical College are approved for EBI’s programs in electric, HVAC and welding. Articulation agreements enable graduates to transfer to Gateway CTC with credit hours as outlined in each program’s agreement.  Students must meet eligibility requirements as outlined by Gateway. For the specifics of each articulation, contact the EBI staff. 
Section 2: Program and Admission Information
The following programs are offered by EBI for the 2021-22 Academic Year. EBI reserves the right to add or discontinue programs without notification, based on minimum enrollment thresholds and demand in the marketplace. EBI also reserves the right to modify published curricula, instructor assignments, and class schedules without notification. 

Carpentry: Is a two-year curriculum. Carpentry 1 covers basic construction skills, tool usage, safety, mathematics, and rough applications of carpentry skills (144 contact hours). Carpentry 2 hones the skills learned in the first year and introduces students to finish applications in carpentry (144 contact hours). With instructor approval, students may take both years of the curriculum simultaneously (288 total contact hours).  
Diesel Mechanics for Heavy Construction: Is a two-year curriculum. Only the first year of the curriculum is offered in 2021-22, subject to minimum enrollment. In Year One (144 contact hours), students learn the basics of how diesel vehicles work through hands-on lessons supported by classroom instruction. 

Electric: Is a four-year curriculum with emphasis on preparing students to pass the Kentucky Journeyman’s Electrical Examination (576 total contact hours). The curriculum is primarily classroom based. Students who are working under a master electrician while attending school may be eligible to complete the examination after two years of schooling and full-time work experience. Students are required to complete all four years of the programs or their provisional license may be revoked.

Facilities Maintenance: Is rooted in residential facility maintenance. The two-year curriculum includes units in plumbing, electric, HVAC, appliance repair, carpentry, grounds maintenance, weatherization and welding. Throughout the program, students are taught the importance of safety and excellence in customer service. In-class instruction is combined with lab work and onsite visits to build skills and professionalism (288 total contact hours/144 per year).
Heating, Ventilation & Air Conditioning: Prepares students to work as field technicians and installers. The curriculum helps prepare students for the International Code Council (ICC) Journeyman Technicians Exam. The program blends hands-on application with classroom time focused on the topics necessary for passing the examination. Instruction includes preparation for the EPA 608 examinations. Students may complete the program over two years by attending part time (2 nights per week) or may attend class full-time and complete the program in one academic year. The program requires 288 total contact hours.
Masonry: Is a two-year curriculum (288 total contact hours) that prepares students to lay brick, stone, block and other natural materials. Students also complete lessons using concrete. The first year introduces basic skills in masonry, including safety, tool use and mathematics for the trade. In the second year, students advance into the completion of projects under the supervision of their instructor. 

Plumbing: A two-year (288 total contact hours) program, plumbing is focused on preparing students for the Kentucky Journeyman Plumbing Examination. Classroom instruction is supplemented by lab exercises and field trips to accelerate the students’ knowledge and competency in the field. 

Welding: Is a two-year curriculum (288 total contact hours). Students learn the basics of Stick, Tig and Mig welding with an emphasis on structural welding Year-one students begin by preparing for the Kentucky Department of Transportation welding certificate. As they transition into their second year of instruction, students work with their instructor to identify and prepare for the welding certifications and skills appropriate for their specific career interests. The welding curriculum is primarily lab-based with classroom instruction in safety, mathematics, key terminology, and professionalism on the job. 

Instructors:  EBI instructors are professionals in the field they teach. While most have extensive careers in their fields, all must possess at least three years of full-time work experience in their field. Those who teach in the licensed trades (electric, HVAC, and plumbing) must possess or have possessed relevant certifications and/or licensure in the field. A list of current instructors with a brief bio of each is found on the EBI website at buildinginstitute.com/about/faculty/
Admission to EBI: Admission to EBI is granted to high school graduates who demonstrate an intention to pursue a career in skilled construction trades or to use the skills mastered in EBI programs for personal and professional enrichment. Students must complete the following steps for admission:

1. Complete the EBI Student Application and Contract. The form is available online or in a paper format through the EBI office. 

2. Select the program of choice on the application.

3. Pay the $50 Registration Fee (incoming, first-year students only).  
4. Upon completion of a fully completed application and the $50 registration fee, students will be admitted to their EBI program of choice without further correspondence from the school. 

5. Submit proof of high-school graduation or GED prior to the first day of class. NOTE: Students may begin their program of study prior to high-school graduation/GED completion. However, students must achieve high-school graduation prior to completion of their program of study at EBI. A student who does not have a high-school credential cannot become a graduate of an EBI program. 

6. Attend the New Student Orientation. The date for the 2021-22 Academic Year is Thursday, September 3, 2021 at 6 p.m. Students must notify the Director of Professional Development if attendance is not possible; another date will be assigned for orientation, with approval from the Director. 

Transferring between EBI Programs: Students are admitted to a specific program of study. It is rare that students are permitted to transfer from one program to another during an academic year. Students interested in transferring should schedule an appointment with the Director of Professional Development. No transfers will be approved without permission from the Director and the Instructor of the new program. Students who wish to transfer to a new program after completion of a full year or more of a different program of study may do so by completing a new Student Application and Enrollment Agreement and selecting the new program of choice. Students will not be assessed the $50 Registration Fee for the new application. 
Transferring to EBI from Another Institution: Requests to transfer contact hours from another post-secondary institution are handled on a case-by-case basis and are only considered when transferring into the same program of study. Students must be able to provide verification of successful completion at the prior academic institution, including grades and attendance as defined by contact time and/or credit hours. Testing may be required. Students interested in transferring from another institution should schedule an appointment with the Director of Professional Development to discuss in more detail.
Credit for Prior Learning from Occupational Experience: Apprenticeship-model programs such as those at EBI are built on clock hours, and the curricula are sequential in nature. Credit for prior learning from occupational experience is rarely awarded. In some cases, students with military experience may be awarded credit for prior learning if appropriate document of the occupational experience is provided (i.e., DD214 and/or military transcript). EBI reserves the right to issue placement tests before awarding such credit. To discuss, schedule an appointment with the Director of Professional Development. 

Continuation at EBI: Continuing students must submit an Enrollment Continuation Form prior to the first day of classes each year to be enrolled in the new academic year.  
Section 3: Tuition, Fees and Payment Policies

Tuition and Fees: Tuition and fees for each program and each level of each program change and are published annually. The schedule of tuition and fees for the 2021-22 Academic Year is published on the EBI website (BuildingInstitute.com) and available by request from the EBI staff. Total costs include tuition, consumable materials, required textbooks or other resource materials, and all pertinent certification training and/or industry testing. 

Payment Policies: Students are expected to adhere to the following payment policies: 
1. Payment in full is due on or before September 7, 2021
2. Students may save money by paying in full by the following deadlines:
a. Save $200! Pay in full by 7/15/21.
b. Save $100! Pay in full by 8/15/21.
3. Payment Plan: Students may elect to enroll in the payment plan for an enrollment fee of $100 and may pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined by the EBI staff at the time of admission. 
4. All tuition and fees must be paid in full by December 15, 2021. Students with balances after December 15 will be assessed monthly late fees. 
5. All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan and assessed a payment-plan enrollment fee of $100.00.
Section 4: Cancellation, Withdraw and Refund Policies
Cancellations: All cancellations must be in writing. Only a written letter or email to the Director of Professional Development is an acceptable form of cancellation. No other form of cancellation will be accepted. Cancellations are only accepted when received prior to September 7, 2021 (the first day of the academic year). The refund policies for cancellations are as follows:
1. Students who cancel within 72 hours of receipt of their 2021-22 Student Application and Enrollment Agreement will be refunded their $50 registration fee and 100% of any tuition and fees paid.
2. Students who cancel after 72 hours of receipt of their 2021-22 Student Application and Enrollment Agreement but prior to the first day of classes (September 7, 2021) will be refunded their $50 registration fee and 100% of any tuition and fees paid but will be assessed a $150 cancellation fee. 
Withdraw:  Unlike a cancellation, a withdraw occurs after the first day of classes. Students may initiate a withdraw or may be administratively withdrawn. The procedures and refund policies for each type of withdraw are defined as follows:


Student-Initiated Withdraws: 

1. A student withdraw must be submitted in writing by letter or email to the Director of Professional Development. No other form of withdrawal is accepted. 
2. Students who withdraw after the first or second night of class will be refunded their $50 registration fee and 100% of any tuition and course fees paid but will be assessed a $150 withdraw fee.
3. Students who withdraw after the second night of class, will not receive any refund of any kind and will be assessed full tuition and course fees for the academic year. 
Administrative Withdraws:
1. Non-attendance: Class attendance at EBI is an expectation and of critical importance. 
a. A student who misses the first four class sessions in an academic year without prior and specific permission from the Director of Professional Development will be administratively withdrawn. Students will be refunded their $50 registration fee and 100% of any tuition and course fees paid but will be assessed a $150 withdraw fee. 
b. A student who attends during the first four class sessions but miss four or more class sessions during the academic year without prior, express permission from the instructor and the Director of Professional Development is subject to administrative withdrawal from the program. Students who are administratively withdrawn will not receive any refund of any kind and will be assessed full tuition and fees for the academic year. 
2. Cause: Students who fail to adhere to EBI’s policies and procedures about appropriate behavior while in class and while on the premise, as defined in the Student Handbook, may be dismissed as described. Students are responsible for fully knowing and following all policies and procedures. Students who are administratively withdrawn for cause will not receive any refund of any kind and will be assessed full tuition and fees for the academic year.
2021-22 EBI Student Handbook
Section 5: Academic Expectations of Students: 
Learning Management System:  EBI maintains a learning management system where school and course materials are housed. This system is used to as the primary vehicle to communicate with students about school and class matters. All students are provided with logins upon enrollment. It is the student’s responsibility to use the system and to set up appropriate notifications. Failure to use the learning management system is not an acceptable excuse for failure to acknowledge school or course communications, notifications, and assignments. 

Attendance:  The Enzweiler Building Institute is a clock-hour program based on completion of a minimum of 144 classroom hours during the school year. Attendance at every class session is expected. Additional hours are built into the annual academic calendar in recognition of unavoidable absences. 
Unless otherwise stated, students who miss more than four nights of classes during the academic without prior, specific approval from the instructor and/or the Director of Professional Development are subject to dismissal from the program.
In the case of an emergency, death, birth, hospitalization, injury at work, etc., students are to schedule an appointment with the Director of Professional Development to work out a makeup schedule. All of these events MUST have documentation. There are no exceptions to that rule. Students without documentation may not do makeup time for extended absence and are subject to dismissal from the program.

Students who are working in their chosen trade who miss class because are required to work in their trade must contact your instructor prior to missing classes. In some cases, the work-related activity to be counted if the student brings a signed written excuse on company letterhead to the Director of Professional Development within 48 hours of the date missed. Excuses will not be accepted if they are not turned in on time. The Director reserves the right to contact the employer to confirm that the absence was unavoidable and to discuss the specific work-assignment. Excessive absence due to work-related activity will not be tolerated and may be grounds for dismissal. 
Student Tardiness: It is expected that students arrive on time and stay the entire duration of classes. If a student is late to classes due to a work conflict regularly, he/she will need to make up that class time. Occasional tardiness due to a job is acceptable so long as it does not exceed 15 minutes. After 15 minutes, the missed time will have to be made up. If a student is late by 45 minutes or more, he/she is counted as absent for that day. 
Leaving Early:  It is expected that students will attend each class session in its entirety. The staff is aware that emergency situations do arise that might cause an issue occasionally. Students should notify their instructor of the emergency prior to leaving the class. Without such notification, leaving early may be counted as an absence for that night. Any other early dismissal is at the discretion of the instructor based on class progress or topics covered that evening and will not impact contact hours.
Inclement Weather:  Cancellation for inclement weather is rare. The decision to close will be made by 4 pm and students will be notified via the student notification system.  If the weather turns bad during class hours, instructors have the option to dismiss early. Hours missed due to inclement weather will be made up. Students will be notified of make-up dates. 
Field Trips:  Some classes take field trips to enhance the classroom experience. Students are required to attend scheduled field trips – they are not “optional” evenings of instruction. Every effort will be made to schedule field trips at the convenience of the whole class. 
Remote and/or Online Learning:   Although EBI programs are primarily delivered via face-to-face instructions, instructors may occasionally elect to hold classes remotely. This may include synchronous classes hosted remotely or asynchronous online classes. Students are expected to participate in classes held remotely and online. While there are no specific requirements regarding technology for EBI students, students should be aware that internet access and sufficient bandwidth may be needed. Students who do not have access to appropriate technology should contact the Director of Professional Development immediately to discuss options for participation in online class times.

Students are expected to participate fully during online sessions. Cameras are to be turned on and front-facing so the instructor can monitor participation. Every effort should be made to connect from a quiet, private area where distractions are minimal. Students must be able to talk when called up. Students are expected to maintain the same level of participation and professionalism during online sessions as during in-person classes. Students who clearly are logged in but are not participating may be counted as absent for the online session at the instructor’s discretion.

Changing Class Dates:  The staff makes every effort to keep the school open and classes on schedule. Should a class have to be rescheduled or made up, every effort will be made to be understanding and accommodating to the needs of the individual. However, it is expected that students attend makeup classes, even if it requires them to alter their schedules.
Because EBI instructors work in their respective trades, sometimes they must miss or be late.  Sometimes, substitute instructors teach classes. Classes missed due to instructor schedules will be made up. Students will be notified as quickly as possible should there be a change in the instructor’s schedule for the evening.

Supplies and Textbooks: Textbooks and resource materials are issued to the student. Each instructor will outline any additional supplies, tools or other resources that are needed if any. It is the expectation that students bring their resource materials and needed supplies nightly. 
Grades and Grading Scale:  It is expected that all students complete 100% of the assignments given in and outside of class. The teaching staff is aware that many people work and have families, but assignments are a great priority. Please stay on top of work and do not neglect assignments. 
Students who need assistance with their assignments should contact the instructor at the first sign of struggle. Every effort will be made to provide additional instructor assistance and/or tutoring to help the student master class content. 
Students must achieve at least a 70% average to successfully complete the academic year. Students who do not successfully complete the academic year are dismissed from their program of study and are ineligible to continue into the next year of their program of study. 

The grading scale is as follows:

90 to 100
A


80 to 89
B


70 to 79
C


Any grade below a 70 is failing. 

Grade Notifications and Release of Information:  Grades are posted four times per year via the student information portal. Printed copies are available upon request.  Final grades/verification of hours are only mailed to students at the end of the academic year or by request. Students and graduates may request a copy of their grade/hour verification by contacting the Director of Professional Development. Due to federal laws regarding privacy, grades are only shared with outside parties with specific written permission from the student. This includes family members, employers, counselors, and all other parties.  This policy also includes information about billing, progress in the program, and attendance. Please see the Director of Professional Development for a copy of the release of information form.
Graduation:  EBI holds a graduation ceremony each spring. All students who have successfully completed their full program of study will be invited to attend. Students are encouraged to attend graduation. It is a time to celebrate accomplishments and look forward to the future, not just for students but for families, friends, instructors, and staff.
Section 6: Student Decorum and Conduct: 
EBI is a school for working professional students. Therefore, it is expected that all students will always conduct themselves as respectful adults. Following are specific expectations regarding student decorum and conduct:
Alcohol and Illegal Drugs: Students are not permitted to bring alcoholic beverages onto the premises under any circumstance, including the parking lot. Students are not permitted to bring illegal drugs on the premises under any circumstance. Students who come to school inebriated or under the influence of substances will be escorted out for the night. The student will be required to call for a ride home and may not drive. 
If the student is thought to be inebriated or under the influence of drugs but refuses to call for a ride, the Director of Professional Development reserves the right to call 911 and have a breathalyzer/sobriety tests administered. If the test shows the student is under the influence of alcohol and/or drugs, the student will be sent home in outside transportation at the student’s cost. If the test shows that the student is not under the influence of alcohol or drugs, the student will be permitted to attend class and will not be counted as absent for the night.
Any student sent home for alcohol and/or drug use will be marked as absent for the day and will be issued a formal written warning. Any student who receives more than one warning for alcohol/drug use will be subject to dismissal for cause.

Theft:  EBI has a zero tolerance for theft of any kind. Anyone caught stealing from another person or from the EBI/BIA-NKY will be immediately dismissed from the program for cause and prosecuted to the full extent of the law. 
Students should report possible theft on the evening it occurred if possible so that it can be immediately addressed. In such a situation, the police will be called, and the class held until the item is found. As described above, anyone found guilty of stealing will be immediately dismissed from the program for cause and prosecuted to the full extent of the law. 
Weapons:  Although many individuals have concealed carry permits, EBI is an educational setting, and firearms and knives are not permitted within the building under any circumstances. Any student found in possession of a weapon in the building will be asked to take it to their vehicle. If the student continues to bring weapons into the building, he/she will be issued a formal written warning. Any student who receives more than one warning will be subject to dismissal for cause.
Smoking, Tobacco Use and Dip:   Smoking is only permitted in the designated smoking area at the rear of the school building. Please do not smoke anywhere on campus except the designated area. This includes “vaping.”  Please put cigarette butts in the ash receptacle outside. NO smoking of any kind is allowed inside the building. Dip and chewing tobacco are not permitted in the building or in the classrooms. Students who dip or chew tobacco outside of the building are responsible for cleanliness. Students are not permitted to spit on the premises. If cigarette butts, dip or chew become an issue, EBI reserves the right to make the facility an entirely tobacco-free campus.
Clothing:  Students should dress appropriately for each class, in a manner consistent with the expectations of the field of choice. Students in lab-based classes are expected to wear clothing and footwear appropriate for the assigned tasks. EBI reserves the right to prohibit any student whose attire may pose a safety hazard from participating in the day’s activities. 

Students who come to class directly from work are asked to be respectful of the building by changing or cleaning dirty or muddy footwear and clothing before entering the building.
Personality Conflicts, Classroom Problems, Harassment or Intimidation:  Students, staff and faculty are expected to act with professionalism and respect for one another at all times. Although it is not likely, should anyone become agitated, verbally aggressive, loud, interrupt or in any way attempt to derail the class, the individual will be asked to leave the class. Any student who curses at staff, refuses to leave or threatens staff or other students will be immediately escorted out of the building. If the individual refuses to leave, the staff will call 911 to have the student removed. Any student removed from the premise due to aggressive behavior is subject to immediate suspension or dismissal from the program for cause, without prior notification.

Students, staff, and instructors may not use language that is intended to be derogatory or to make inflammatory, racial or discriminatory or sexually inappropriate statements directed at any individual or group. Tolerance is a mandatory skill in the 21st century workforce. Any student who feels he/she has been harassed or intimated should speak to the Director of Professional Development within 24 hours of the event occurring.  Harassment can result in suspension or dismissal from the program without prior notification.
Any student who finds himself/herself in a position where he/she feels the need to discuss an issue that is occurring concerning a peer or staff should set up an appointment with the Director of Professional Development immediately.
EBI Facilities and Parking Lot:  The school is the responsibility of every individual within it. Everyone is expected to clean up after themselves. This is true of the common areas, the classrooms, and the bathrooms. Students are permitted to eat in the facility but must properly dispose of all trash. A student lounge with a microwave is provided for student use, and there are drinking fountains, but the kitchen facilities are not available for student use.
Students are expected to operate their vehicle in a safe, responsible manner in the parking lot.  Students who habitually use excessive speed or dangerous operation of their vehicles will be issues a formal written warning.  can result in suspension or removal from the program.
Notice of Video Surveillance:  Students are advised that EBI uses video recording devices at its entrances, in the parking lots and in student lab areas. The purpose is to provide safety and security and to prevent theft and other misconduct. 
Section 7:  Student Grievance Process

Students experiencing issues are advised to talk first to their instructor about the issue. If the issue is not resolved, the student should discuss the issue with the Director of Professional Development. If the issue is still not resolved, the student should address the issue to the Executive Vice President of the BIA-NKY. The final source for resolution at the local level is the Board of Directors of the BIA-NKY. 

If students are unable to resolve their issues at the local level, they may address the issue as follows: 
Filing a Complaint with the Kentucky Commission on Proprietary Education
To file a complaint with the Kentucky Commission on Proprietary Education, a complaint shall be in writing and shall be filed on Form PE-24, Form to File a Complaint, accompanied, if applicable, by Form PE-25, Authorization for Release of Student Records. 

The form must be mailed to the following address: 

Kentucky Commission on Proprietary Education

500 Mero Street, 4th Floor

Frankfort, Kentucky 40601

Forms may be located at http://www.kcpe.ky.gov/. 
Existence of the Kentucky Student Protection Fund

Pursuant to KRS 165A.450 All licensed schools, resident and nonresident, shall be required to contribute to a student protection fund. The fund shall be used to reimburse eligible Kentucky students, to pay off debts, including refunds to students enrolled or on leave of absence by not being enrolled for one (1) academic year or less from the school at the time of the closing, incurred due to the closing of a school, discontinuance of a program, loss of license, or loss of accreditation by a school or program.

Process for Filing a Claim Against the Kentucky Student Protection Fund
To file a claim against the Kentucky Student Protection Fund, each person filing must submit a signed and completed Form for Claims Against the Student Protection Fund, Form PE-38 and provide the requested information to the following address: 

Kentucky Commission on Proprietary Education

500 Mero Street, 4th Floor

Frankfort, Kentucky 40601

Forms may be located at http://www.kcpe.ky.gov/
Section 8: Additional Information

COVID-19 Protocols:  Please see Appendix B for information regarding COVID-19 precautions and expectations. This policy is subject to change as needed to address current guidance and directives about COVID-19.
Medical Information:  Any student with a medical condition that needs to be reported to the Director of Professional Development for the safety and security of the student should report the information on the first night of class. This information is protected under HIPPA guidelines and will remain confidential. Such information will be shared only with the Instructor as appropriate and not with other students. Conditions that may cause sudden unconsciousness or seizures and/or hemophilia are particularly important in labs where machinery / power tools are being utilized.
Notification of Intent to Treat:  EBI reserves the right to call for Emergency Services and Emergency Transportation for the student in a medical emergency. Students who have excessive bleeding, have head trauma, are unconscious, seem confused or dazed or have any condition that is deemed by staff to be life threatening will have Emergency Services called even if they do not wish it called. The safety and welfare of every student is the number one priority of the BIA and Enzweiler Trade Program. Students in these conditions may not drive themselves or have another student drive them to the hospital under any circumstances.
Updated Information:  Students are responsible for updating EBI regarding of any changes to residence, phone number, email and/or Emergency Contact information. Notification is expected within 24 hours of change. EBI is not responsible for communication that is missed because the student failed to make appropriate notification of these changes.
Visitors:  It is inappropriate to bring visitors of any kind to class without prior and specific approval from the instructor and/or Director of Professional Development.  If a student brings a visitor to class without prior approval, both the student and the guest will be asked to leave, and the student will be counted as absent for the evening.  The night will be considered an unexcused absence that cannot be made up. The student will be issued a formal written warning. Any student who receives more than one written warning will be subject to dismissal for cause.

Student Evaluation and Feedback:  EBI administers formal evaluations twice per year. These are completely anonymous, and students are urged to participate. However, students are encouraged to contact the Director of Professional Development with feedback at any time throughout the year by phone, email or by scheduling an appointment. Student input is critical to continued improvement of our programs. 
Appendix A: 2021-22 Academic Calendar
2021-22 Enzweiler Building Institute Academic Calendar 
Mandatory orientation for new students: Thursday, September 2, 2021, 6 p.m.

Quarter 1
September 7-October 21

*No Classes: Fall Break – October 11, 12

Quarter 2
October 26-December 15

*No Classes: Thanksgiving Break – November 22-25

*No Classes: Holiday Break – December 16-January 2

Quarter 3
January 3-February 16

*No Classes: Monday classes ONLY – Martin Luther King, Jr. Holiday – January 17

*No Classes: Winter Break – All Classes – February 17, 21
Quarter 4
February 22-April 6

*Makeup days will be added if needed

Graduation: Thursday, April 7, 2021
Classes meet twice weekly from 6 to 9 p.m. except the accelerated, one-year HVAC program, which meets four times per week, Monday through Thursday, from 6 to 9 p.m.
Tentative Course Schedule (subject to change):

Carpentry 1: Wednesday and Thursday

Carpentry 2: Monday and Tuesday

Diesel Mechanics: Monday and Wednesday

Electric 1 and Electric 3: Tuesday and Thursday

Electric 2 and Electric 4: Monday and Wednesday

Facilities Maintenance: Tuesday and Thursday

HVAC 1: Tuesday and Thursday

HVAC 2: Monday and Wednesday

Masonry 1 and 2: Monday and Wednesday

Plumbing 1: Tuesday and Wednesday

Plumbing 2: Monday and Wednesday

Welding 1 and 2: Tuesday and Thursday

Appendix B: COVID-19 Procedures

1. Every student and instructor must wear a mask into the building. That is, from the time of leaving his/her vehicle until arriving at the classroom.

2. Until further notice, students are asked to remain in their vehicles until 5:50 p.m. and enter classes just in time to be ready for the 6:00 class start time.

3. Students should enter the building through their designated location only:

a. Electric students – the BIA-NKY Main Entrance. It will be locked by 6:30 p.m. so late students will have to enter through the main student entrance after that.

b. HVAC students – the HVAC classroom. The door must be closed by the end of classes.

c. Facilities Maintenance students – the main student entrance – the “new entrance” in the addition. 

d. Plumbing students – the main student entrance – “new entrance” in the addition.

e. Welding students – the welding lab directly.

f. Carpentry students – the carpentry lab directly.

g. Masonry students – the masonry lab directly.

h. Diesel students – the diesel lab directly. 

4. The temperature of any student showing any symptoms associated with COVID-19 will be taken; students with temperatures above normal may be asked to leave for the evening. 
5. Students will have assigned seats in the classroom. Students must sit in the assigned seat. In labs, students will have assigned stools and must sit in the assigned stool.

6. For classroom-based lessons, instructors can determine if it is acceptable for the students to remove their masks. In classrooms where there is sufficient space for 6’ distancing, this is likely acceptable.

7. In lab-based classes or when lab-based lessons are used in any class, students and instructors must keep the mask on throughout the lab-based assignments. (Welding students may wear their helmet in lieu of a mask when welding.) When sharing tools or equipment, gloves must be worn the whole time. Students are encouraged to bring their own gloves for fit and comfort.

8. When books or other shared resource materials are used, students and instructors must spray down the materials before returning them to their original location. 

9. The vending machines are closed at Enzweiler until further notice.

10. Students may bring a beverage with them to class. A reusable container that the student takes home is strongly preferred. It is preferred that students do not bring food into our building. However, we are mindful of work schedules and understand it may be necessary to eat inside our building. All individuals who enter our building with disposable beverages or food containers are expected to throw their own trash away. Those who cannot comply will be asked to refrain from bringing food/beverages to school. 

11. The water fountains are out of service; however, there is a water-bottle filter in the new addition that is available for student/instructor use. 

12. During class or bathroom breaks, students are always expected to wear their masks and to use social distancing. Only one person is permitted in the restroom at one time. We understand this may mean classes must take somewhat longer breaks. Whenever possible, coordinate the times of your class breaks with other instructors. 

13. Students are expected to leave at the end of the time through the same door they entered. All students and instructors must be out of the building by 9:05 p.m. and all doors must be fully engaged. The alarms will set by 9:15 p.m., and it will be impossible for anyone to reenter the building except with a key. 

14. FYI: Classrooms will be disinfected with high-potency disinfectant by the staff at the start of each new day. Any classroom used during the day will be disinfected by the staff prior to the start of evening classes. 
FORMAL ACKNOWLEDGEMENT

OF 2021-22 STUDENT HANDBOOK

RECEIPT AND REVIEW

I / We, the undersigned, understand that this handbook contains important information for students and in certain cases guardians / parents. I / We acknowledge that I/ We have received a copy of the 2021-22-Enzweiler Building Institute / Building Industry Association of Northern Kentucky Student Handbook. I / We are aware that this handbook contains information and policies for our review. I / We have reviewed the information and policies contained in this handbook, including but not limited to Attendance, Theft, Substance Abuse, Harassment, Intimidation and academic policies.

I/ We understand that all students will be held accountable for their behavior and that failure to abide by the guidelines for student behavior can result in disciplinary action up to and including removal from the program without refund. 

I / We understand further that failure to return this acknowledgment form does not excuse any individual from complying with the Student Handbook, Building Industry Association of Northern Kentucky / Enzweiler Building Institute policies, regulations and guidelines.

I/ We are aware that the BIA / Enzweiler Program reserves the right at any time to amend or to add to the policies, regulations and guidelines contained or referred to in this handbook. 

Directions for return of this form for the 2020-21 school year:

1.) Student and where applicable Parent/Guardian review handbook.

2.) Student and where applicable Parent/Guardian sign handbook acknowledgement below.

3.) Tear out this page from handbook.

4.) Student returns this page to Vicki Berling, Director of Professional Development by September 17,2021. 

DATE: ____________________ 

PRINT NAME OF STUDENT: 

SIGNATURE OF STUDENT: 

Appendix C

2021-22 Enzweiler Building Institute Tuition and Fee Schedule

Tuition and fees are set annually. 

All first-year, incoming students pay a one-time registration fee of $50 in addition to tuition and fees.

2021-22 CARPENTRY-1 TUITION AND FEES: $3,050
Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, and CPR training


Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21


Save $100! Pay in full by 8/15/21

Payment Plan:

Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 

All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees. 
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00

2021-22 CARPENTRY-2 TUITION AND FEES: $2,800
Includes: Tuition and consumable materials

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.. 
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 DIESEL MECHANICS TUITION AND FEES: $2,925
Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 ELECTRIC-1 TUITION AND FEES: $2,950
Includes: Tuition, consumable materials, textbooks, code book, OSHA-10 certification, and CPR training


Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 ELECTRIC-2 TUITION AND FEES: $2,600
Includes: Tuition, consumable materials, and resource materials (if applicable)


Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 ELECTRIC-3 TUITION AND FEES: $2,700
Includes: Tuition, textbook, consumable materials, and resource materials 


Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 ELECTRIC-4 TUITION AND FEES: $2,550
Includes: Tuition, consumable materials, and resource materials (if applicable)


Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 FACILITIES MAINTENANCE-1 TUITION AND FEES: $2,925

Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00

2021-22 FACILITIES MAINTENANCE-2 TUITION AND FEES: $2,700

Includes: Tuition and consumable materials
Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 HVAC-1 TUITION AND FEES: $3,125
Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, EPA 608 testing, and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 ACCELERATED HVAC TUITION AND FEES: $5,575
Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, EPA 608 testing and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 HVAC-2 TUITION AND FEES: $2,700
Includes: Tuition, consumable materials, and resource materials 

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 MASONRY-1 TUITION AND FEES: $3,075

Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-212 MASONRY-2 TUITION AND FEES: $2,800


Includes: Tuition and consumable materials

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 PLUMBING-1 TUITION AND FEES: $2,925

Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 PLUMBING-2 TUITION AND FEES: $2,650
Includes: Tuition and consumable materials

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21

Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 WELDING-1 TUITION AND FEES: $3,500
Includes: Tuition, consumable materials, textbooks, OSHA-10 certification, KY DOT testing and CPR training

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
2021-22 WELDING-2 TUITION AND FEES: $3,050
Includes: Tuition and consumable materials 

Payment in full is due on or before September 7, 2021

Save $200! Pay in full by 7/15/21

Save $100! Pay in full by 8/15/21
Payment Plan:
Students may select to pay their tuition in monthly installments between May and December 2021. The monthly payment amount will be determined at the time of admission. 
All tuition and fees must be paid in full by December 15, 2021. Balances after this date will be assessed monthly late fees.  
All students with unpaid balances after September 7, 2021 will be automatically enrolled in the payment plan.
Payment Plan Enrollment Fee: $100.00
The Enzweiler Building Institute, 2751 Circleport Drive, Erlanger, KY 41018 * 859.331.9500 * BuildingInstitute.com


